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Overview of Today’s Presentation

¢ Single Student Look-up for Direct
Certification

* Frequent Updates of Directly Certified
Students

¢ Communicating Between Data Stewards
and School Lunch Directors/Managers

 Confidentiality/Disclosure of Student Data
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Direct Certification in Nebraska

Direct Certification

—Free Meals without the Lunch Application
—Children receiving SNAP
—Families receiving TANF

—Students that are State Wards
(Foster Care children)

Direct Certification in Nebraska

Schools notify NDE of student enrollment

—Nebraska Student / Staff Record System
(NSSRS)

—Comma Separated Values (CSV) files

—Single Student Interactive Look-up Screen
(SSILS)
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Direct Certification in Nebraska

Schools notify NDE of Student Enrollment
—“One for ALL” Family Qualification

* Applies if one child qualifies based on
SNAP or TANF benefits

* All children in that Family economic
unit are directly certified

* Does not apply to Foster children

—Direct Certification with Medicaid
* Fall 2012 USDA Demonstration Project
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Department of Health and Human

Services Files (DHHS)

SNAP Supplemental Nutrition
Assistance Program

TANF Temporary Assistance for
Needy Families

DHHS Nightly Updates to
Nutrition Services

DCVMS  Direct Certification and
Verification Matching System

Direct Certification Student Lists

¢ Nebraska Student and Staff Record System
(NSSRS) Nightly Updates

¢ Comma Separated Values file (CSV)
(CSV) Nightly Updates of all received files

* Single Student Interactive Look-up Screen
S-SILS (Interactive Live 24/7 Updates)

¢ Department of Health and Human Services

DHHS Files contain SNAP and TANF
beneficiaries Nightly Updates
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Notification of New Matches

¢ In the past, when you submitted a list you
would know to look at the results after they
were posted.

* Because the data is now updated nightly
you would not know when there is a new
match

* When a new match occurs in your school
district, Nutrition Services will send the
Claim Contact an EMAIL stating that there is
New Match Data on the CNP website.
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Direct Certification Matching System
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Nebraska Student and Staff

Record System (NSSRS)
¢ Nightly Processing
NDE will use NSSRS enrollment data

* Data uploaded as students enter your
school
Match will be based on:

— NSSRS Student ID (Previously Qualified
Students)

— Date of Birth

— Gender or Sex

— Last Name Soundex Code
— First Name Soundex Code
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DCVMS Process Flow Chart
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Download Template File

Nutrition Services
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Comma Separated Values File

e Fill in Excel spreadsheet columns A-G

e 6 Required fields for matching CSV files
(A) School Building Number
(B) Local Student ID Number - Optional Field
(C) NSSRS NDE Student ID (Unique Identifier)
(D) Student’s Last Name
(E) Student’s First Name
(F) Student’s Gender
(G) Student’s Date of Birth (DOB)
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Column “A” — School_Building

A B G
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Column “B” — Local_Student_ID
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Column “C” — NDE_Student_ID
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Why is NSSRS Number So Important?

The NDE Student ID number is:
— Unique to each student

— We can’t use Social Security Numbers

— Each student can be positively identified

— The DCVMS will first check NSSRS # against the
Previously Qualified List before any other checks

— Once a student is qualified they remain qualified
for free meals for the full school year plus the 30
operating day carryover into the next school year
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Column “D” — Student_Last_Name

D E F [
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Column “E” — Student_First_ Name

4/19/2011
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Column “F” — Student_Gender (Sex)

G

STUDENT. STUDENT MNAME |STUDENT_GENDER [STUDENT DATE_OF_BIRTH
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Column “G” — Student_Date_of_Birth

D E F ]
STUDENT. STUDENT MNAME |STUDENT GENDER |[STUDENT_DATE_OF _BIRTH

-
il
nter th dent’s fate of bicth lo

- WALID date formeat: MI/DDAYYYY.
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SAVE as “CSV” — Comma Separated File
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Inside the CSV file
A a " I- o ! ¥ o
e WER. oo B iadneme Firstname Sex o8
3700 100 3651060180 07T Locket: Lay'leah [ 81472006
TUL 100 SSBOARITYT AATHIT Bard Jamal () 8/20/2000
02 100 S4EEILII S6T0S3 Adkisson Anshomy " 11/73/2002
01 101 STIIEM0S ATENLS Magel Mieah m 11/5/3000
I74 100 FTOTIIEIAT AGEIST Black Rodney " 5/8/2002
06 101 STOENIGEN ASETIL Powell e Vaun ] 2f13/2002
106 100 FTAO0MIY SOV Kby Elirabath P ala/006
T 100 FTZITINES ATITGD Jones Silas " 2712004
08 100 STMIESH00 443615 Seott Devante 0] B/13/2004
305, 100 ST26EBISIT 45208 Johron Koyl v 3/18/3001
0 100 STRSI057T A6ADGT Stennis Jayelen " 3/12/x03
ATIL 100 STSOSTRANI ANIDNS Janking Tylan " 7afz008
ITII 100 STEXISSGIA. AS4533 Moreland LeOndra F RTET
371 100 STH30GS45 436139 Brown da f 412/3000
W4 100 STMISLTME 461303 Fos ey M 1/12/2008
37U 100 SROBISSTAT A4I0 Aviles Mg " &20/2000
716 100 SEAIOESAND 286484 Toney Ihaurvyiha ¥ 1/10/2001
NTIT 100 MMBOLINEND 449901 Ingraem Davin ) 1/7/2000
I7IE 100 S0HI9SIB4 467656 MoCain Jasan " af11/2003
WIS 100 WAL ATEMEL Francis Treven " f11/2000
I 100 SAUISMEER 511497 Tut [ ] 5/24/205
AT 100 SM0LENS 445256 Bogard lakeyia £ 28/3001
I 101 FMATIIS ASTIT rizendine Rabeern ™ 0/4/2002
3723 100 EI1FI26N2 S65193 Duarte-Levering Maine F R e
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Save as CoDist Number

and Upload Letter

4/19/2011
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CNP - NSLP — School Meal Programs
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Direct Certification Information
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View Direct Certification i ‘omplete Direct Certification List or Newly Added List
Upload Student File. Upload Complete Student List or Newly Added Students
Enter Indivi tx  Enter Newly Added or Transfered Students into DC List Individually

\{ Look-Up Individual Students Interactively
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Upload CSV Files

Upload New Student Information
District: Omaha Public Schools
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Upload Results

Apphcalions Iquines Chems Yorficalion (heafih Inspaction Mantenece Beviews Bepsils Certkation

P This Page
Display Previously Uploaded Student Inf

District: 5t. Mary's School - Wayne
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Direct Certification Information
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Missed Matches Because of Spelling
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Soundex System
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Direct Certification Information
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Look-Up Individual Students
Interactively
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S-SILS Uses Additional Identifiers
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Single Student Look-Up System
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Beverly Benes

Director
Nutrition Services
Nebraska Department of Education
301 Centennial Mall South (6t Floor)
P O Box 94987

Lincoln, Nebraska 68509-4987
402.471.3566

800.731.2233 (In Nebraska)
402.471.4407 FAX
Bev.Benes@Nebraska.Gov
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Communication

Communicating Between Data Stewards
and School Lunch Directors/Managers
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Who Needs to Be In the Know?

¢ Claim Contact

* Food Service Director/Manager

e “Keeper” of the F/R meal benefit
records/documentation

¢ Family of the directly certified student(s)
need to know

41
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Confidentiality

Disclosure of Student Data

42
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Current Resources:
Use the USDA materials

Eligibility Manual for School Meals

January 2008 edition at:

www.fns.usda.gov/cnd/governance/notices/iegs/
EligibilityManual.pdf

Check for additional USDA Guidance Memos at:
www.fns.usda.gov/cnd/governance/policy.htm
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Eligibility Status is Confidential

The eligibility status of children (free/reduced
price/paid) has long been closely guarded
confidential information.

The NSLA establishes a fine of not more than
$1,000 or imprisonment of not more than
one year, or both, for publishing, divulging,
disclosing, or making known in any manner or
extent not authorized by federal law, any
eligibility information.

44
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Example: Shared Custody or

Non-Custodial Parent
Q Can a shared custody or non-custodial
parent obtain information provided by
the custodial parent on his/her
application for CNP benefits?

A No. The applicant’s consent is required
before school officials can disclose that an
application is on file or release the
household’s eligibility information to
anyone outside the household for non-
program purposes.

a5
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Example: Disclosure for a Civic Case

Q May a school secretary who has access to
the reduced price and free eligibility
information provide eligibility information or
request confidentiality waivers from parents
for a community wide “Adopt a Child” holiday
gift exchange?

A No. The school secretary has access to the
reduced price and free data only because of the
“need to know” for use in meal accountability.
The waiver should be requested at the time of
the initial application for benefits.

46

Request for Waiver

Parents/guardians must consent to waive their
confidentiality prior to disclosure and they should be
given a reasonable amount of time to respond to the
request.

The request for waiver of confidentiality must inform
the parents/guardians that:

* They are not required to consent to the disclosure.

¢ The information will be used ONLY for the purpose
for which it is requested.

¢ Their decision will not affect their children’s
eligibility for reduced price or free CNP benefits.
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Direct Certification — 2012 SY

Student Data and the School Lunch Program
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