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NEBRASKA DEPARTMENT ©F EDUCATION

https://portal.education.ne.gov/Site/DesktopDefault.aspx

The NDE portal requires a Login ID and Password. If you already have a login id and

password, a new one does not need to be created for each program.

There are different types of Portal accounts
NDE — Reviewers and Leader Reviewers.
Portal User — Data Entry, Bookkeeper, View Only
District Administrator — DA or Superintendant

04/29/2013

NDE Users and District Administrators need additional activation codes that are entered on

the “My Profile” tab in the Portal.

Nebraska Department of Education
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You need a new login id for each Collection Type within a Portal Type

You need a new Activation code for each collection (examples: SPED Collab, SPED
Consolidated, Early Development Network) and each district unless you are NDE Staff. NDE
Staff only need one activation code per collection — that will allow them to see every
district that has created an application.

For example, if you are a bookkeeper for 3 different districts, you could use one portal login
id, but you would need 3 activation codes — one for each district.

An activation code is similar to a key — it unlocks the collection(s).

Activation codes can be obtained by the District Administrator.

Nebraska Department of Education 3
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Collection Activation Codes

Grants Management System
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Available Grants means that you have already applied the activation code.
Online means that the collection is available, but you have not applied the activation code.

Nebraska Department of Education 5
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If you have a Portal Activation as a District Administrator, you will have the District

Administrator Tab.

If you click on that tab, you will be allowed to select the Collection (then the District if you

have more than one District).

Nebraska Department of Education
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Admin ctivation Lodes
‘ode DistrictID District UserType Users Administrator Only
calsfubdo 11-0020-000 LYONS-DECATUR NORTHEAST SCHS Data Entry Multiple False
ode DistrictID District UserType users Administrator Only
c2kfvydik 11-0020-000 LYONS-DECATUR NORTHEAST SCHS District Admin Multiple False
ctaylor_da Taylor, Kiley(DA)
ode DistrictiD District UserType jsers Administrator Only
cgtqelqrd 11-0020-000 LYONS-DECATUR NORTHEAST SCHS View Only Multiple False
‘ode DistrictlD District UserType Users Administrator Only
cldwysx7j 11-0020-000 LYONS-DECATUR NORTHEAST SCHS BookKeeper, Multiple False
4/29/2013 NEBRASKA DEPARTMENT ©f EDUCATION

Re-LoasdList

Instructions
View

Instructions
Viev

Instructions

View

Instructions
View

Once you have chosen the collection, a list of activation codes will display.

There can only be one District Administrator per district.
There can be multiple users with the other User Types.

Nebraska Department of Education

04/29/2013



04/29/2013

GMS

Activation Codes

1
s
Vou have entered coses, Ontna =

\
nsolidated
SPED IDE Gis) Information

o Gitributas them 1o the 29%° rate \
opie

utes them 1o the 89970P o

or thet

|
1k cortan
acters. Cole? 1) e confused Wi

+ code, 8 wil show VP " ¥

4/29/2013

NEBRASKA DEPARTMENT ©F EDUCATION

On the GMS tab, click “Add” next to the collection that you need (under the Online
portion).
A new screen will pop up.

Enter the activation code given to you by your District Administrator.
Click “Add” .

You should now have access to the new grant.
Click the link that says “Return to Previous Page”.
You are now ready to access the application!!!

Nebraska Department of Education
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Entering the Application

Grants Management System

Yau have aczess to this cnline Grant.
Pivase proceed by clicking on the name in Grant Name/Link eolumn.
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Click on the Available application you wish to work on. Our examples are based on SPED
IDEA Consolidated.
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Types of Applications

Formula

Competitive

Plans

Payments Only

NEBRASKA DEPARTMENT ©F EDUCATION

Currently do not have Payments Only

Nebraska Department of Education 10
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Select the year that you would like to create.

Click on ‘Create Application’.

Nebraska Department of Education
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Application Select Page

NEBRASKA DEPARTMENT ¢ EDUCATION

Grants Management System

TEKAMAH-HER MAN COMMUNITY SCHS ESU/County District: 02-011-0001-12

For additional information please contact the Nebraska Department of Education
Contact Us

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

Ipplication Select | Instructions
Select an application from the list{s) below and press one of the following buttons:
Original NDE Final
Select Application / Amendment Submit Date Approval Date Status ‘Status Date Consulting
2011-2012 _
12-1DEA-4400-00 Original Application Not Submitted
TEST user 1D: ktaylor_da
rowered INTT W
by Soi

Nebraska Department of Education

04/29/2013
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Application Select Page

NEBRASKA DEPARTMENT ¢t EDUCATION

Grants Management System

o S oty Dutnce 37:000-0007-9 \

Action Buttons

A
| \

Select an application from the list(s) below and press one of the following buttons:

Application Year  yropmrmmy | e oo |

Select, Application / Amendment e Status Status Date Con

NDE Final
Appraval Date

o3a-2011
oz

Radio Button

G5 EEEEEEGE G (2

0227-2010
01-26-2010
10-28-2008

05-04-2008
0829-2009
05182008
05042008
02.27-200 03-02.2008
12102008 12312008

05-04-2005
03-02-2008

ERREEREEEE FEREEEEEREEE R

SEEEEEEEE EEEE

12:31-2008

i

@ internet s Kiow -

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

Once you enter the application, and have created one, you will start at the Application Select Page.
Once the application has been available in the GMS, multiple years can be selected.
The Radio Button determines which year will be used for the action buttons on the top of the page.
eInstructions — This link will bring up a list of instructions depending on the page that you select it on. These
are available on nearly every page in the application. Full program instructions are available on the Overview
pages on specified programs.
*Action Buttons
*Radio button must be selected
*Open Application — Opens Application to the Umbrella Overview.
*Create Amendment — Creates amendments to approved applications. (Only available for approved
applications and during available timelines).
*Payments — Door to the payment side of the application — Can only be accessed for approved
applications.
*Print All — Prints entire application to a pdf file available by link at 8:00 pm.
*Review Checklist — What the Reviewer uses to accurately check the application and communicate to
the district.
*Withdraw Application/Amendment — Erases entire application.
*Status Bar
*Select — Lists the application year and allows a selection via radio button.
eApplication / Amendment
*Original Application
*Amendment 1, etc.
*Original Submit Date — When the application / amendment was submitted to NDE
*NDE Final Approval Date — When the application was Final Approved and GAN was created.
*Status
*Not Submitted — District is still working on it.
*Submitted — Submitted to NDE or District Admin.
*Disapproved — District needs to make changes.
eIn Process — 1%t level of approval passed. Now needs to be approved by LC.
*Final Approved — Application has been approved by the LC. GAN has been produced.
*View GAN — Click on this link to bring up the pdf of the Grant Award Notification
*Contact Us
eLink available at the bottom of each page. Lists important names and numbers for all GMS
applications and the payments that go with.

Nebraska Department of Education
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Review Checklist

apphicants 01-014:0008-13 HARTINGTON PUBLIC SCHOOLS Do not use drop down list to / e T esisd spetenen
oo o e =0 navigate on Review o e

Checklist.
- . | Spsdmes
Qng: 2plicat igts

sas [T e o= 00 = T 3 M & 0 — IS

LEP LLimmigrant
NCLB Review Checklist - All Grants
Your application has been reviewed by the following Department of Education staff:

'NDE Staff Name: |Nancy Rowch
WOE Staff Phone: (162 [a71 [2477 ]

NDE Staff E-Mail: [nancy.rowch@nebraska.gov

Date Application was Reviewed: [ 1

[~ Icheck to indicate NCLB programs needing revisions. Refer to each program’s review checklist to see reviewer's comments.

1. The applicant has identified needs, goals and the NCLS funds that will be used to suppert them.
[leheck to add eomment.
2. If not all teachers meet NCLB qualified teacher criteria, the district has described a plan for helping all teachers reach NCLB qualified status.
[ leheek to add eomment
3. The district addressed the issue of identifying students in homeless situations.
v
[ leneck to add comment.
=
4. The district addrassed offering sssistance to students in homeless situations
I jcheck to add comment.
5. The district identified homeless shelters and described the consultation for services, if applicable.
v

[ T

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION
4/ 201:

Do not use drop down list to navigate on Review Checklist. Instead, use the tabs.

Review Checklist is a Pop-Up. Ensure that your Pop-Up blocker is disabled.

Nebraska Department of Education 14
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Review Checklist

=) } I ‘Amendmen
Seiginal apobicaton Checklist Checidgt
I Amendment

NCLB Amendment Review Checklist - All Grants

Your application has been reviewed by the following Department of Education staff:
NOE Staff Name: |
NDE Staff Pho:

Current Status of NCLD application:  Aoproved v
Date Application was Reviewed: [7.5.12 |

S
| lcheck to indicate NCLE programs needing revisions. Refer to each program’s review checklist to see reviewer's comments.

1. Title 1-A - Disadvantaged
Approved v
[Fle
[Dollars moved inta Tile 1 from Taia 11A and Taia V In order to cover salanas

to 504 comment,

2. Title 1-0 - Neglected or Delinquent

[Cleheck to add co
3. Title 11-A - Teach

| Jcheck to add comment.
4. Title I1-0 - Technology
[ heheck to add comment.
S. Title 111 - English Langusge Learners

4/29/2013 NEBRASKA DEPARTMENT of EDUCATION

On an amendment, only the specific grant that was updated will need to be addressed on
the Amendment Checklist. All other review pages will not.

Nebraska Department of Education 15
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Umbrella Grant
SPED IDEA Consolidated -4400

" SPED IDEA Consolidated - 4400
- =

Goals
N Allocations Contact and Amendment Submit Application Pagelock  Application
REHIEN Information Needs Assurances Description History Control Print

[ o — = =

s — o e L -
( N
Vv ?é&z, e Q&%’ vl \‘o@:g o \/ < 1% o€ N
ot o2 \d >
Fa® ¥ S\ = \Q@.'\ O
e 9 @ » .0
© P bv"‘\’g & 5 o o
» A
R

*QOverview — Describes the application

*Program Information — Specific questions for the Program including
budget pages

«Staff — District Specific Staff

*Equipment/Capital Outlay — Operational Equipment / Capital Outlay

*Budget — Budget Detail and Budget Summary

*Page Lock Control — Lock and Unlock Pages

NEBRASKA DEPARTMENT ©F EDUCATION

IDEA Part B (611)
IDEA Part B (611)
IDEA Part B (619)
IDEA CEIS — 4411
IDEA NonPublic -

Base — 4404
E-P — 4410
Preschool — 4406

4412

Nebraska Department of Education

04/29/2013
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S
Goals
N Allocations Contact and Amendment Submit Application Pagelock  Application
WREVIEN Information Needs Assurances Description History

Umbrella Grant
NCLB Consolidated -4201

—

s NCLB Consolidated - 4201

~

Control Print

[ — g — — gl —— —_— —
/ ‘;@Q‘\// u’.’J'& \/ ’b(e;é’\\ / - \/ ‘o\\/ —@@Q \/;h’)}o \GAO‘ \\‘

X
. & o - 5L
e z\\? 2 e\\\/ o \@\\\ &"’0‘ » z“\ e e a9
<& <& Oy FL T8 & <§ g2
RO A
o =
Q¢

*Titles IID, IV, and V are not funded.

*REAP eligible schools are allowed to transfer 100% of their
allocations from one program to another

*Schools that are not REAP eligible are allowed to transfer 50% of
their funds

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education

04/29/2013
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Suggested Navigation

Move Left to Right through the tabs
Umbrella — SPED IDEA Consolidated — 4400
—  Overview
—  Allocations
—  Contact Information
= Goalsand Needs
IDEA Part B Base
—  Program Pages
IDEA Part B E/P
—  Program Pages
IDEA Part B Preschool
—  Program Pages
IDEA CEIS
—  Program Pages
IDEA NonPublic
= Program Pages
Umbrella
—  Assurances
—  Amendment Description (Only on Amendments)
—  Submit
—  Application History
—  Page Lock Control
—  Application Print

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education

04/29/2013
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Navigation of Applications

| SPED IDEA Consolidated

IDEA Part B (611) Base - 4404

IDEA Part B (611) E-P - 4410 =
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NEBRASKA DEPARTMENT ©f EDUCATION

Nebraska Department of Education
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Allocations

Allocations

Grant Award Notification

Current Year Funds
Allocation
ReAllocated (+)
Released (-)
Total Current Year Funds
Prior Year(s) Funds
Carryover (+)
ReAllocated (+)
Released (-)
Total Prior Year(s) Funds
Sub Total

Adjusted Sub Total

Allocations Tab

IDEA-Base-4404 10 1DE 1406
$49,409 $61,910 50
] 50 0

0 $0 s0
49,409 461,910 0
s %0 0

0 0 s0

so 50 s0

0 $0 0
549,409 $61,910 s0
$49,409 $61,910 $0

Instructions

IDEA-CEIS-4411 IDEA-NanPublic-4412

$19,645 $0
%0 %0
50 50
$19,845 50
%0 $0
50 50
50 $0
50 50
$19,645 s0
$19,645 $0

Funds Available for Transfer
Applicable Percentage
Current Year
From IDEA-CEIS-4411 (4)

Total Transfer

Release Remaining Funds to NDE

Net Adjustment
Total Available for Budgeting

Optional: CEIS is an option left to district discretion. Funds may be transferred from CELS to £/P in whol

1

le or partial amounts. Once funds are transferred
o

out of CEIS, they may not be returned.
IDEA-CEIS-4411 IDEA-NonPublic-d412

0% 0% 0% 100% 0%
$0 $0 0 $19,645 $0
100/ €

& 0 &) |

s $100 s0
549,409 $62,010 50
1DEA. 10 1DE haol

Releases entire amount to NDE if checked

NEBRASKA DEPARTMENT ©F EDUCATION

(s100) 0
$19,545 50
IDEA-CEIS-4411 IDEA-NonPublic-4412

Can transfer money to E-P from CEIS, but not back.
If the check boxes are marked to release, 100% of the allocation will be released to NDE.

Nebraska Department of Education
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aecsins | Allocations Tab

Grant Award Notification

2172012
TitleTII-LEP-4925 | TitlelII-E-4926
Current Year Funds
Allocation $648,350 $153,880 s0 438,320 s0 50 0 s0
ReAllocated (+) 50 50 $0 s 0 s0 $0 0
Released (-) 50 50 %0 $0 $0 0 $0 50
Total Current Year Funds. $648,350 $153,880 %0 438,328 £ 0 0 0
Prior Year(s) Funds
Carryover (+) 58,268 s23.872 %0 2,386 %0 %0 %0 50
ReAllocated (+) 1,855 $0 40 $0 $0 %0 %0 $0
Released (-) 50 $0 0 s s0 0 0 s0
Total Prior Year(s) Funds $60,123 $23,872 $0 52,366 $0 s0 $0 s0
Sub Total $708,473 $177,752 $0 $40,694 $0 s0 $0 50
Multi-District
Transfer In (+) 50 50 50 50 50 50 50 50
Transfer Out (-) $0 50 $0 s s0 s 0 0
Administrative Agent
Adjusted Sub Total $708,473 $177,752 s0 340,694 s0 50 50 50

Complete the section below to notify the SEA that the applicant is transferring or flexing funds per the provisians of the State and Local Transferabiity Act. Guidance on Transferability is available at

hitpi//waw.gd,gov/roqrams/trangfarability finats 04 doc. Guidance on REAP/Flex is avarlable at hito://www.cd.qov/ soc/quid) 8. doc

TIelIA4510 TitlelID-4985 Titlelll-LE}
0%

Funds Available for Transfer/Flex

Applicable Percentage 50% 0% 50% 0%
Current Year 876 $0 $0 0 $0 $0
Cap for Carryover
Total Available for Transfer/Flex $88,876 $0 s0 $0 50 $0 50
From TitleITA-4310 (+) o) [ [
From TitleIID-4985 (+) [} o
From Titlev-4320 (+) [ o o )
Total Transfer/Flex $0 $0 $0 $0 $0 s0 $0 50
Release Remaining Funds to NDE I ] 1 ] 1 1 |
Net Adjustment 0 0 0 0 0 0 %0 i
Total Available for Budgeting $708,473 $177,752 s0 $40,694 s0 $0 $0
Titlel-4200 TitlelIA-4310 TitlelID-4985 TitleIII-LEP-4925 TitleII1-1E-4926 Jitlel¥-4960 Title¥-4320 TitlelD-4230
4/29/2013 ET=m Releases entire amount to NDE if checked

NEBRASKA DEPARTMENT ©F EDUCATION

On approved applications, GANs from each approved application for the same year will be
displayed at the top of the page.

Applicable Percentage will show whether 100% or 50% can be transferred.

If the box at the bottom of the program is checked, all current and prior year funds will be
released to NDE.

Nebraska Department of Education 21
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. .
aeatens | Allocations Tab
6/30/2012
8/26/2011
Ec-3540
Current Year Funds
Allocation 345,937
ReAllocated (+) %0
Released (-) $0
Total Current Year Funds $45,937
Prior Year(s) Funds
Carryover (+) 0
ReAllocated (+) $0
Released () 0
Total Prior Year(s) Funds 0
Sub Total $a5,937
‘Multi-District
Transfer In (+) 50
Transfer Out (-) 0
Administrative Agent
Adjusted Sub Total 345,937
Total Available for Budgeting 345,937
Ec:3540
4/29/2013 NEBRASKA DEPARTMENT ©f EDUCATION

Example of a single level Program.

Nebraska Department of Education 22
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Contact Information

By signing the Assurances page the applicant confirms that the Dun and Bradstreet Data Universal Number
System Number (DUNS Number) for the entity is as follows:

100356054
Authorized Representative: (Agency Administrator) All fields are required.
First Name
Last Name
Phone [ 1 Extension
E-Mail
Fox 1
|
Project Director:
First Name

Last Name
Phone 1 Extension
E-Mail
Fax [ 1
Financial Contact:
First Name
Last Name
Phane Extension
E-Mail
Fax 1
|
4/29/2013 NEBRASKA DEPARTMENT ©f EDUCATION

All information on this page is required.
District DUNS is the primary number that is used — not the DUNS for each attendance area.
This number is pulled from the ARRA reporting.

If DUNS is incorrect on display, contact Ron Mowrey - ron.mowrey@nebraska.gov

Must be registered in SAM — System for Award Management — SAM.gov

Currently using DUNS for FFATA reporting to Federal government — impacts all districts
Federal funding.

Funds are tied to your congressional district within the boundaries where they reside — 000
ending zip code is not valid.

Nebraska Department of Education 23



Mowrey

* Must be

Contact Information

* If DUNS is incorrect on display, contact Ron

- ron.mowrey@nebraska.gov

registered in SAM — System for Award

Management — SAM.gov

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education

04/29/2013
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5] Goals and Needs

D 611 Base
Goal |’j 611 Enrollment/Poverty (E-P)
1

lr ‘ 619 Preschool

Goal 1 - Assist with providing services to public school preschool children with disabilities.

‘r] 611 Base

Goal
| g | E 611 Enrollment/Poverty (E-P)

Goal 2: Assist with providing services to School Age (age 5-21) students with disabilities in public schools.

| Goal I ’F‘ Nonpublic
3
Goal 3: Assist with providing services to School Age (age 5-21) d: with disabilities in blic schools.
Goal [[7] Coordinated Early Intervening Services (CEIS)
-

Goal 4: Assist with providing services to School Age students in public schools who are not currently identified as needing special education or related
services, but who need additional academic and behavioral support to succes general (< Early ing
Services-CEIS). Max available: 15%

NEBRASKA DEPARTMENT ©F EDUCATION

Transfer to the Budget Pages of the funding source that you choose.

Funds must be budgeted to the goal based on the funding source selected.

If you will not be funding a goal with the sources listed for that goal, or you do not have any
of the funds listed, all pages have the option to select Not Applicable.

IDEA Part B (Non-public) funds may be used to provide equitable services to non-
resident non-public school children and to provide FAPE to resident non-public
school children. However, when all IDEA Part B (Non-public) funds are expended,
the district remains responsible for the provision of FAPE to resident non-public
school children.

Nebraska Department of Education
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Goals
- Goals and Needs
SOmE GO I
like als,
Student N
=]
Academic Needs narrat . re
Ive
Professional
Development
| Student |
Populations
Non-Public .
Schools Title 1, Part A Tut\e 111, Limited English Proficiency (LEP)
Title 1, Part D, Neglected or Delinquent ||| Title 111, Immigrant Education
Tmprovement | Title 11, Part A [T]Title v, Part &
Plans Appl !
—_— [F]ritie 1, part 0 Not Appiicabls
4/29/2013 NEBRASKA DEPARTMENT 9f EDUCATION

The Geals anc Needs sectien fis ntencled o assist clistricks with Hheir scheel
imprevement planning in acaclemic areas anc gracke levels, These goals are
ted to the Bucket Detall page based on the funding souress selectads,
Enables @ connection between budgeting and the disFric/agency geoals ane

NCLB Goals — have to indicate which funding source will be used to meet those goals.

All goals must be budgeted.

Nebraska Department of Education
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ln%g—or%n%rr%n
L=z | Program Pages

*  Program Information
— Lists Specific Questions for the chosen application
+  Staff

— Instructional Staff
* District Employee
* Must Be Endorsed
— Non-Instructional Staff

* District Employee SPE.D EiPis
: : slightiy
* Equipment / Capital Outlay Differen
* Operational Equipment
* Capital Outlay
* Budget
— Budget Detail
— Budget Summary
* Page Lock Control
4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

eInstructional Staff
*District Employee
*Must Be Endorsed
*Non-Instructional Staff
eDistrict Employee
*Equipment / Capital Outlay
*Operational Equipment
*Budgeted in Object Code 400
*Cost at least $1500 per unit
*Cost less than $5000 per unit
*Capital Outlay
*Budgeted in Object Code 500
*Cost more than $5000

*E/P is different!!!!

*Minor Building Modifications
*2 pages
*Similar to Paper applications

eInvolvement of, and consultation with NDE Vocational Rehabilitation is required for all projects (Accessibility
Standards). Contact Lilly Blase @ 402-471-6051 or e-mail to: lilly.blase@nebraska.gov

*Budget Detail contains Excess Cost limitation

Nebraska Department of Education

04/29/2013
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Program Information

* If you plan to use funds from a specific
program, you must answer the Program
Information Questions

* Prior Year Response

— may not have a prior year response (for example,
the question is new this year)

— 2500 Character Limitation

NEBRASKA DEPARTMENT ©F EDUCATION
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Character Counter

web 5 )
| Fie Edt View Favoites Tools Help JE= .&w 2 Select.
| Faverbes | o 2 Fakeloon @ FresHoimal & ek e Gt
8 Grant Appicstion | - Poge- Soietyr Tooks~ - *
Tt proTETT T AT eTTTE 3 Texa T TR T STE-yETET =

support from an outside evaluator. Gur elementary 5chool has started a new reading program that uses ability-grouped reading groups. The program requires
teachers meeting the needs of students at their individual instructional levels. The program iz designed to have smaller-sized reading groups which will attend to
spacific lasrning nasds of suidents, thus enabling the staff to address ol studencs.  The Jurioe High and Hioh School stalf sise evalustad student
lierature/reading/English programs. As a remuit, vocabulary, fluency, comprehension, ang skills are noted as things that the district saw as neediny
ing programs. Tha importances of collecting data and supporting
e Atk feciinating S e earact aisd, oty o bty edars v b
ready for callege And vocationsl postions has hecome an GULCamE focus % we Wark to Bccomplish Bur schoal IMBrOvement Gasl.

A portion of this fund will create a .S FTE teacher position. The teacher will be a reading teacher, working with below grade-level students.

e LS e L G e D G Sl L s o e s
rs (inelu gender, race, color, national origin, disability, and that impede access to, or pa
oty oyt i oo La Foraaet s Sae e Tabcey Tt o Fariae
Character Caunt: (2051 of 2560 maximum characters used)
The steps that the district will taxe are to cading program and secondary reading/English/ writing programs
T etas i Tt gbs i Faoat i Y Somtoor i Eobrorors Sas Shats Kersin B the Various Gircumatances that may impact student suscess. These new
refore all students will be eligible for instruction and improving their
udents are grouped
rezs three to four times
progress manitoring data, an addition
ng and are also supported throughout the year with ongeing
rotegies. Teachers evaluate student performance and mastary level chec
basiz. Data is also evaluated often for program validity, by the

colar, national origin, dizal sccording to the reading mates
each multi-cultural lessons, which encourage overcoming barriers.

evaluation guide and rubric. Teachers are require.

uzer 10: cathyvi

Granr
sowerca IMTTVA 97
v Solutions &

gemenr

For additional information please contact the Nebraska Department of Education
o

T T S Loedinanet [Far= o0

4/29/2013 NEBRASKA DEPARTMENT ©f EDUCATION

29



nstructional
Staff

Instructional Staff

Titie I, Part A Instructional Staff Click for Instructions

Full Time Equivalency (FTE) is the indication of the time an individual spends in their position assignment as it relates to the total time in the work
wask defined for that mosition pilarshael yest, Pl mambse of houss/lnm Wil e betwesn schacl

ystems, schools in (ic., the number of hours in the work week for school administrative staff may
amu from ¢ the number of hours in the weork Jwask for teaching staff). In all cases, full-tima is aqual to 1.00. No s g i s g gont. I8
than 1.00 FT T how many serves in a district/ system.

is for the identification of Instr nal Staff for Targeted Assistance Schools, ic Schools, Summer, and
tes. TITLE I FUNDS CANNOT BE USED FOR ANY PART OF A SUPERINTENDENT'S SALARY.

NETE This peos (s nok iinkad fo thie Bidoat Summary, tharafore, it Caloulatad Amount Pald must b aiarid b e B Dt paom i e 100
column under the correct e The batal of all Sel? pages Sheuld cqual tHe toral of the 100
o limn on the Dudget I Stipends ara o ba baid, Hee the word Stinends under the Stafé Paid colurn and 8 (2ers) for

DO NOT LIST STAFF IN AN APPROVED SCHOOLWIDE PROJECT.
Use the Additional Entries button or upload a file if needed.

. Total Contracted S. . & of Salary Paid with Title T
List Name(s) of Inatructional SIAff Pld o of assigned Building  withaut Bencrits and/or extes T 2F Title Xt banerits andjor extra
curricular curricular
1 1 [ [
1 [
1 [
L 1 [ [
[ [
[ [
[ [
[ [ [
Calculated Amount paid [ ]
L Upload diractory doas not axist. Cannot view uploadad filas. 1
[ Browse.
4/29/2013 NEBRASKA DEPARTMENT ©f EDUCATION
4/ 2013

List District Employees that are funded by the specified program.

Instructional Staff must be endorsed.

Nebraska Department of Education

04/29/2013
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Non-Instructional

Non-Instructional Staff

Title II, Part A - Non-Instructional Staff

[
This page is for the identification of Non-Instructional Staff paid with Title IIA funds.
NOTE: This page is not linked to the Budget Yr the C: Amount Paid must be entered on the Budget Detail page. The total of all
staff pages should equal the total of the 100 column on the budget.
Use the Additional Entries button or upload a file if needed.
e % " . " Amount of Salary Paid with Title
Lo Na'I‘;:i(dslv?:hnﬁzlz’;ﬁ:?;::.l staff Namee:ifn:isn signed Indicate Type of Staff F;IEAB:.iEteIe IIA Funds without benefits and/or
9 extra curricular
| L | i —
] \ - |
| [ I -
J | | & |
] [ ] - - ==
Calculated Amount Paid :
pload directory does not exist. Cannot view uploaded files.
Upload directory di t exist. Cannot vi loaded fil
[ | Browse...
4/29/2013 NEBRASKA DEPARTMENT ©f EDUCATION
4/ 201:

List District Employees funded with the selected program.

Use the drop down to select type of staff. Examples are Clerical, Sign Language Interpreter,
Speech/Language Therapist.

Nebraska Department of Education 31



Equipment/Capital
Outlay

* Both Pages

— Location
— Unit Cost
— Quantity

Equipm

— Operational Equipment
* Includes supplies & materials
* Budgeted in Object Code 400
« Cost at least $1500 per unit
* Cost less than $5000 per unit
— Capital Outlay
* Used to be Computer Hardware/Equipment Sapsal
* Budgeted in Object Code 500
* Cost more than $5000 per unit

— Describe Item

|
ent/Capital Outlay

* Equipment / Capital Outlay

Operational
Equipment

Qutlay.

NEBRASKA DEPARTMENT ©F EDUCATION

Equipment is any instrument, machine, apparatus or set of articles that meets ALL of the following:
a. Under normal conditions of use can be expected to last longer than a year,
b. Does not lose its identity through fabrication or incorporation into a different or more

complex unit,

c. Is non-expendable (more feasible to repair the item than to replace),

d. Retains its appearance and character through use,
e. Is of significant value and, may be

f. Small and attractive.

2012 Users Guide from NDE Financial and Organizational Services is located at the following link.
http://www.education.ne.gov/FOS/SchoolFinance/AFR/Downloads/1112/12UsersManual.pdf

04/29/2013

400. Supplies and Materials Amounts paid for material items of an expendable nature of less than

$5,000 per item that are consumed, worn out, or deteriorated by use; or items that lost their
identity through fabrication or incorporation into different or more complex units or

substances.

500. Capital Outlay Expenditures for equipment of $5,000 or more per item (fixed assets or
additions to fixed assets). Include lease/purchase payments here under the appropriate object

code.

Title I and SPED Consolidated require all items purchased with those funds must be inventoried.
Supplies can be listed in bulk. For example, Office supplies instead of 1,200 pencils.

Nebraska Department of Education
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100 - Salaries 200 - Employee Benefits

Base
Instruction
Program Supervision
Student Transportation

Other Related Services
(ST, OT, PT, Para, etc.)

Facility Costs (Preschool
Only)

4/29/2013

E-P

Excess Cost

Instruction

Program Supervision
Student Transportation
Other Related Services
(ST, OT, PT, Para, etc.)
Facility Costs

Minor Building
Modifications

300 - Purchased Service /
Lease Agreement

Budget

Expenditure Object Code
400 - Supplies &
Materials / Computer

Preschool

Instruction
Program Supervision
Student Transportation

Other Related Services
(ST, OT, PT, Para, etc.)

Facility Costs

500 - Computer 600 - Travel / Professional
Hardware / Equipment

CEIS

Instruction
Program Supervision

Other Related Services
(Para, Clerical)

NEBRASKA DEPARTMENT ©F EDUCATION

Development

TOTAL

NonPublic

Instruction
Program Supervision
Student Transportation

Other Related Services
(ST, OT, PT, Para, etc.)

Nebraska Department of Education

04/29/2013
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Budget
Detail

B —

Budget Detail Example

T |

] T == [ T 1
o B
= —

Tota Aocaton Avadabe for Budeing $35/886

Budget Detadl  BUDGET BSEAKDOWN (Use whae dotars any, O Cecimsl Paces, &3, 536)

ToTaLs -
Determning Maxemm Indrect Cost alowed
[ ——————

(8) CacetelOutny Costs

(€) Allowatie Dirsct Corts (18]

(D) trseecr Cost e %

(E) Maxmmam et Cost (CH(D/L40N)

4/29/2013

NEBRASKA DEPARTMENT ©F EDUCATION

Goat1
300
200 | muered | WOSUSMER (oo computer| 600 Temel { | Total IDER: e
Fuaction Cote 100-Sates | Tmptoras | Binaea | roerain] donty” | roissawms] | beis i gl
ey s =T
P
2-Program Swservien | [sees ) ] ]k o b ]
¥ E E E 1Rl o B r
#E T E 5 1 & 3 T [& F
Sub Total a1 | @ e . (=) ®
oublcschosts.
200 pwceied SO 500 Compator| 000 Temvel
— s | ity | Tt (TRZTET oo, o] 0 il oo
s o ot | Gootiopent
soetmast
5 E E 3 (& 3 5 F
5 5 & T E 5 5 =}
a G 5 1 & 5 1 (& F
[ s e—  —

1) Tolbudorend woove §35,006
(6) Budgered tnseec Cont 0
00 Total Budoe (7o) KI5886

socation Remaning () 85

Nebraska Department of Education

04/29/2013

34



04/29/2013

Budget
Summary

Budget Summary

NEBRASKA DEPARTMENT ©f EDUCATION

Grants Management System

TEST uner 10 bavor_da

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION
4/ 201:
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| Assurances ]

Assurances

* Can only be signed by the District
Administrator

* Binding electronic signature

* Assures that the DUNS number on the Contact
Information page is accurate

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education 36
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S
Amendment Description

* Only needed on Amendments

* Communication between the District and NDE
on what is different than the prior application.

NCLB Federal Programs - Amendment Description

©w

elect the program(s) that are affected by this amendment and provide details where requested.
| 1. Title 1-A - Disadvantaged

2. Title I-D - Neglected or Delinquent
3. Title 11-A - Teacher Quality

4. Title I1-D - Technology

5. Title 111 - LEP

6. Title 111 - Immigrant

7. Title IV - Safe and Drug Free

OEOOOE00

8. Title V - Innovative Programs

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION
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e Submit

* Consistency Check
— Once run —locks the application

— Only the user that ran the CC can unlock the
application

* Comments
— Comments to NDE
— Comments from NDE to the District
e Submit
— Data Entry submits to District Administrator

— District Administrator is the only one that can submit
to NDE

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education 38



Submit

Consistency Check

Consistency Check is running...

NEBRASKA DEPARTMENT ©F EDUCATION

Instructions

Nebraska Department of Education

04/29/2013
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Submit

Assurances were agreed to on:
Consistency Check was run on:
Data Entry Access

District Administrator

NDE Reviewer

NDE Leadership

4/29/2013

Consistency Check

The application has not been submitted.

Unlock Application

10/5/2012
4/18/2013

Submit to NDE

NEBRASKA DEPARTMENT ©F EDUCATION

Instructions

Nebraska Department of Education

04/29/2013
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=& | Application History

* Shows the user ids and dates of the
application
— When it was submitted to NDE
— When (if) it was returned by NDE
— When (if) it was submitted back to NDE
— When it was approved by the reviewer
— When it was approved by the Leader

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education 41
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Page Lock

Page Lock Control

nnnnnnnn

N EEEEEN000E0EEE0E

OooEoocEO

NEBRASKA DEPARTMENT ©F EDUCATION

Once an application is submitted to NDE, each page is marked ‘Locked’ or ‘Final’.

If the application is returned or an amendment is created, the page must be unlocked
before it can be edited.

Pages marked ‘Final’ cannot be edited.

Green links indicate sections of pages. You can unlock the entire section or individual
pages. Sections can be expanded by clicking on the green link.

At the end of each program is a Page Lock Control that displays the pages only for that
program.

The Page Lock Control on the Umbrella level displays all of the pages for the entire
Application.

Further instructions are available by clicking on the “Instructions” link in the top right hand
corner of the page.

Nebraska Department of Education
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Application Print

&= [e v neanaseiees xS stect
| Fie Edt View Favortes Tools Hek | %= & convet - P)sel
l':)Flvp*- Iﬁg‘m & Fros Hotmal 2 \/eh Shon Gty =

2 Seleciiv Pr. | | %~ ) - - Page- Salety- Took~ b= 7

di ] 4\Department
m YY XYY XYY

Diatrict Name: KEARNEY PUBLIC SCHOOLS

5 R T

[Earty €hilchood Educotion Grant Program-3540 =]

Project Namber: 21-Early Childhacd Education Grant-3340-00-10-010- Sriginal
Foroey Click ta Raturn ta Apphication Salect
[overview ][ Atocotions ][, Zziam. [ F0T. ][ ovdoet ][ Assurances ] J [sveme | [ Reaien | [Pemtiism ][ wr

Selectabie Application Print Insteuctions

Early Childhod EdUcation Grat Program-3540 3 ]

Print Jobs

For additional information plsase contact the Nebrazka Department of Education
Cantact Us

Done. T R tocalinganet

4/29/2013 NEBRASKA DEPARTMENT ©f EDUCATION
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Application Print

%
e T il . -

| e EG Vew Fovoier Tot Hep |5 oot - [t
| . Favortes. | 4 © Fakelogn @ FreeHamal & ot o hui e
st P | |

All pages will
be checked -
Uncheck the
pages you do
not want to
print

4/29/2013

District Name: GR

LAND PUBLIC SCHOOLS

Project Numbers § s Innovation Competitive Grant-4730-0-10+ Applcation: Griginal Az
©40-0002-11

cverven | ot || shmagan | | o | [ domrances [ i [ s ][ RS [ e )[R

Selectable Application Print Instruchons

The application has been submitted. No more updates will be saved for the application.

Request Print Job

[ | periins 1nnovation Competitive Grant - 4730

q&_’] Overview

[F] Project information

[F] Program tnformation

[F]Budget

[%] assurances

[F] amendment Description

[¥] suomie

[] appication history

[%] Page_todk control

[F] appiication print

Fl
(0 e T2 e

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education
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Unchecked
pages will not
print

4/29/2013

Application Print

Hlo|x 6
e B iR

| Fomsles | - ¢ Foeloge & FreeMomsl £
e it I &=

e Pages Sdeye Tock= @v "

[ contact information
| aliocations
(e deretion

[ClProposal information

(=]

rrative
Collabaration Information

Supplemental Documents.

O oo

Capial Outtay/Equipment
[Elaudon

] ssurances

[] Amendment bescription
7] submic

[P] sopiication History

[ page_Lock cantret

] appiication Print

NEBRASKA DEPARTMENT ©F EDUCATION

-

Nebraska Department of Education
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Application Print

G = [ o omrtessmrmun ootz 7S lechvePiotal s st ot 3 [ 9 5 [ Live 50w B

| Flo Edt View Fawoes Todk Heb | % @ Commt = PlSeka

| : Favostes | 2 p Fokelogn 2 FreeHomsi 1 et Sion Gty =
& Seleciive Pirt

| %<5 o - Paes Sleye Teh- k- Z

Distréct Mama: GRAND ISLAND PUBLIC SCHOOLS

Farins Tnn:

y Apheation: Griginal Apsiication
roject Mumbers 11-Parking tnnovation Compatitia Grant-4730-0010-
ety o e ot T
— Fropect Frogram = Fmandmant Aopication | [ Page_tesk | Apsication
[overviom |[ iofimmmon |[ i [ owdoet ][ momrarces ][ Sosmmer [ s J["emioee [ P J[ *um |
Selectable Application Print Instructions
The application has been submitted. No more updates will be saved for the application.
Request Print Job
] Perking tnnovation Competitive Gract - 4730
R = =
Requested by Cathy
= Prnt
Compieted - Kiey
Compieta - cany
For addtional information please cantact the Nebrazka Department of Education
Contact us Ll
| B ) o ) e = L Fa= e =

NEBRASKA DEPARTMENT ©f EDUCATION
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Application Print

GFC® [e) 1o ow ocr swerwunniveon st s laiomentosiesionPir BTN HID

| Fle Ect Vew Favode: Took Hep 1 @cowen - Plsesct

& Selectve Pt

| o Favetes | o e Fakelopn & FieeHoimal £ Voo s e+

| (BBl - P Saeys Todss @

District Hame: GRAND

040-0002-11

Project Rumbar: 11-Parking Innovstion Compatitive Grant-4730-00-10-

PuBLIC ScHOOLS

Overvien || ioirerion || setmaon ][ otost [ dsmrances | [ Rrei [ sueeme [ AR [ PR [

Description

Selectable Application Print

Instructions

Bequest print Job

The application has been submitted. No more updates will be saved for the application.

1] perking innsvation Compettive Grant - 4730

For additional information please cantact the Nebraska Department of Education
Contact Us.

4/29/2013

L

T T T T Sdlocdinkenet [Fare [Rex -

NEBRASKA DEPARTMENT ©f EDUCATION
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Application Print

| Fle EQR View Favode: Took Hep 1% @ Cowet = [ Select
Iﬂfmgily Js;agm.ua. £ FreeHotmal 2 1eh S Gt =
i Seect on Appicstion | |

Department

weew

oistrict Name: GRANOD [SLAND PUBLIC SCHOOLS ESU/County District: 10-

Raturn to Organizatien Selact

Select an application from the list{s) below and press one of the following buttons:

Printed Applications:
Kilay Taylor 5/6/2010 8:00:51 PM
Cathy Von Kaenel 5/6/2010 8:01:32 PM
cint all request pending by cathyvk 5/7/2010 10:25:18 AM

insinnv-4730-00 Original Application [oeos200 | [in process
2006-2007
€| |07-perkinstnny-4730-W1 Amendment 1 07-19-2007 10-01-2007 Final Approved ViewGAN | 10-01-2007
| |07-perkinsinnv-4730-w1 Original Appiication. 05-01-2006 | 07-18-2006 Finsl Approved | 07-18-2006.
€] o-perkinstnnv-4730-w0 amendment 1 07-15-2007 10-01-2007 Final Approved | 10-01-2007
ol Y Aoclication | nsnsonns | arinonne Final nnenusd. [nz.1n2n0s =
[Dore [ EET Localntanet [ERCIES o]

4/29/2013 NEBRASKA DEPARTMENT ©f EDUCATION
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Application Print

This process runs hourly between 7:00 a.m. and 8:00 p.m.
A pdf document will be available by hyperlink.

J\ed o [B] hip /7oms nde state.ne.us/NDE G5 W et

4 SE il Lie seach
| Fle Edt GoTo Favoites Hel

| % & Convet - [Select
J L Favortes Jzé & Fokelogn & FieeHotmal @ Weh Shce Dol v

8 hitp: g e st | | | % v B) - v Pager Saley~ Todss v 7
[ W' S Sz Ik & «® & ® [z - @'/W‘ = &

Application Printout

Instrucsons

eGrant Management System

Printed Copy of Application

Grant Program:  Perkins Innovation Grant

Cyche:  Original Application

Sponsor/District:  GRAND ISLAND PUBLIC SCHOOLS

Date Generated: 5/6/2010 8:00:51 PM

Generated By:  cathyvk

T ?

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education

49



04/29/2013

Financial

Requests and
Final Closeouts

PAYMENTS

Nebraska Department of Education 50



Switching sides

Select an 3 on from the list(s) below and press one of the following buttons:

| oven bopicaton R Pormeots P rick i |

2007-2008
08-NCLB-4201-00 Criginal Application 10-23-2007 12-07-2007 Final Approved View GAN

007
07-NCLB-4201-00 Amendment 2 10-23-2007 Mot Submitted

08-23-2007 08-27-2007 Final Approved View Gan

07-NCLB-4201-00 Amendment 1

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

e e Subm D“’ ‘W""“' i “ )

12-07-2007 ]

08-27-2007

Nebraska Department of Education

04/29/2013
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Payment Summary

The Payment Summary is a snapshot of the current status of
payments and allocations.

Select “View Reimbursement Requests/Financial l{
Reports” to create, view, and submit requests to
Financial Services. g2

Payment Summary as of 4/22/2009

For Bt eIt SiEsER GOt the Npbrats Do et of Educaten

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

Current Year Allocation - Allocation by program
eAdjustments — carryover from prior year (can also include reallocation & releases)
*Multi-district — in/out between ESU or COOPS
*Transfers — in/out between programs (used only for NCLB)
*Total Funds Available by program

Available for Payments
*Scheduled — N/A
*Reimbursement
*Completed payments - Those Reimbursement Requests processed and paid in GMS and reconciled through
Edge (State of Nebraska Accounting)
*Pending Payments-Reimbursement Requests
esubmitted but not approved. Approved but not sent to Edge (State of Nebraska Accounting)
esubmitted but not reconciled by Edge as paid.
*Remaining Available -Funds available for reimbursement for the current project year. (Total Funds Available
(minus) Pending and Completed Payments)
*NDE Documentation Review — Expenditures that have been documented and approved by NDE.
*Date — Ending date of the expenditures reviewed.
*Amount — reflects the amount of expenditures documented and review/approved by NDE.

Nebraska Department of Education 52



Reimbursement Request/
Final Select

04/29/2013

Application: 2011-2012 NCLE Consolidated - 00
Cycles Amendment 1

Reimbursement Request/Financial Report Select

Printer-Eriendly
¢

Reimbursement Requests:

Available on “not
submitted” or “returned

Open Requast Create New Request

for changes” RR

Withdraw(delete) Request b

4/29/2013

select Reimbursement Request Program(s) coate § Date Submitted An:‘l:’;‘l's'“g History
2012
| Reimbursement Request 7 1-CN (F) 11/8/2012 11/13/2012 Submitted to NDE e
Reimbursement Request § 11A-NS (F) 9/27/2012 9/27/2012 Submitted to NDE
Reimbursement Request S 11I-LEP-CA (F) 9/27/2012 9/27/2012 10/16/2012  Approved
Reimbursement Request & 1-CA (R) 9/26/2012 11/12/2012 /: Approved
Reimbursement Request 3 1-CA (R) 6/6/2012 6/6/2012 Approved
Reimbursement Request 2 11A-CA (R) 5/16/2012 9/5/2012 Approved
Reimbursement Request 1 II1-LEP-CA (R) 5/14/2012 5/14/2012 Approved

NEBRASKA DEPARTMENT ©F EDUCATION

REIMBURSEMENT REQUEST/FINANCIAL REPORT SELECT
*Open Request - View existing Reimbursement Requests.

*Create New Request
» Withdraw (delete) Request

*The “Withdraw (delete) Request” button is only accessible on a “not submitted” or
“returned for changes” request.

*Program(s) column identifies the program or programs included in the RR.
Status column, indicates whether a RR has been submitted to NDE, returned for changes

or approved.

Nebraska Department of Education
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The contact information is pre-populated from the NDE
Lo are portal information. That means, that the person logged
into the system will receive all system generated emails
(such as approvals or disapprovals). It does not matter if
you overwrite this information and save it, the person
logged into the portal will still be the person receiving
the emails.
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NEBRASKA DEPARTMENT ©F EDUCATION

*“LEA Contact” Information, is required.
*The contact information on the Reimbursement Request or Report is pre-

populated from the portal information. That means, that the person logged into

the system will receive all system generated emails (such as approvals or

disapprovals). It does not matter if you overwrite this information and save it, the

person logged into the portal will still be the person receiving the emails.

=Check the “box” of the program you wish to create a request. You can either consolidate
a Reimbursement Request or complete an individual Reimbursement Request for each
program. (If a district has transferred carryover funds, it is best to submit individual

Reimbursement Requests.)

=*NDE encourages reporting often and reporting by program, as this can expedite

the review/approval process.

*If a Reimbursement Request results in a district being fully expended a Final

Reimbursement Request is needed.

Nebraska Department of Education
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Object Code Summary: || seleet he

Show Budget summary: |~ lves© No Remove Blank Rows from Di

Expenditure Dbject Code

[ PP T———

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

Reimbursement Request — by Object Code

9

EEEEEE &

Reimbursement Request/Final Reimbursement Request

Claim expenditures by Object Code — must agree with the approved budget by Object Code

Report Often:

Object Code 100 — Salaries only — Report Often
Object Code 200 — Benefits only — Report Often

As Frequent as possible:

Object Code 300 — Contracted Services/Service Providers
Object Code 400 — Supplies & Materials/Operational Equipment costing at
least $1,500 and less than $5,000 per unit (some programs require no

minimum per unit cost)

Object Code 500 — Capital Outlay costing $5,000 or more per unit, must be

capitalized (depreciated)

Object Code 600 — Travel/Professional Development Expenses

GMS has an allowable variance by Object Code of 25% or $2,500 whichever is greater, not

to exceed the approved budget.

Documentation is required to support the expenditures being claimed.

Nebraska Department of Education
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e | Service Providers
o IDEA Consolidated

ion: 2011-2012 SPED IDEA Consolidsted - 0
Cycle: ReimbARasti

vie
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e [ R Submi

approved. No more updates will be saved.
Did any object code 300 entry contain Provider Services? |@|ves [ |No €
SPED IDEA Consolidated

IDEA-Base-4404 7| select here to add a report for this program

Total Date Delete
| [os77aa e

vear: [TTTZ0170] Provider: A8.COEFGH 1K NNOPQRSTUYY
950857 BOGART, LYWN €

576 € walnut Road ! Must save page, to save data

Z= starts with 950857 BOGART, LYNN C

http://www.education.ne.gov/FOS/GrantsManagementSystem/SPED_
IDEA_SESP_instructions_reimbursement_request.pdf

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

Reimbursement Request with tab strip. At this time this tab strip is specific to SPED IDEA
Consolidated Program. This feature may be

*Service Provider Tab — Expenditures included in Object Code 300 of the RR— including
Provider Costs
*Must answer the question “Did any object code 300 entry contain Provider Services?” - If
yes, must complete page by program
*Select Provider and Service type with appropriate rate
*Enter the Actual Rate
*(cannot exceed the Approved Rate)
» documentation/billings must support rate
*Enter Quantity
eallows for decimals (.XX)
edocumentation/billings must support quantity
*Select Date
*end date of when services were provided
*Save page before exiting, must be error free, otherwise entries are not saved

This option may be used in future programs in GMS.
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Consolidated Requests

You can submit consolidated requests for more
than one program. However, NDE encourages
reporting by program.

NEBRASKA DEPARTMENT ©F EDUCATION
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Consolidated Requests

* When submitting a consolidated request, any
program that is on hold for any reason, will
automatically hold all other programs in the
request.

* That means, that if you have combined all
programs in one request, if there is a question on
Title IID, you will not be paid for any of the other
programs until the issue is resolved.

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION
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Final Closeouts

You can create a Final at ANY time!

You are encouraged to create and submit a final closeout once the district
has fully expended funds. This will speed up end of the year processing
= 1 for Financial Services and will ensure quicker reimbursement of funds.

4/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

*A Final RR is required to be submitted no later than 45 days after the end date of the grant
period found on the Grant Award Notification.

*If a RR results in a district being fully expended a Final RR needs to be completed and can
be submitted prior to the due date.

*If a grant has carryover provisions, the carryover funds must be amended into the current
budget and approved by NDE prior to completing a Final Reimbursement Request.

*The Final RR box can only be selected if there are no pending Reimbursement Requests.
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Notes

* System Time out is 20 minutes
— Save Often!!!!
— New Timeout Warning Message

* If you receive an error on the page THE PAGE
WILL NOT SAVE

— An error is in RED at the top of the page.

The page has not been saved due to the following errors:
rrrrrr
@ All fields marked with ar

- A Warning ‘r;';é;sage also displays in RED, but will save
your data

* You cannot claim Reimbursements until you have
an approved application.

1/29/2013 NEBRASKA DEPARTMENT ©F EDUCATION

If you Time Out of the system, you may receive a Severity Level error. In order to log back
in, you must close the window that you are in. Go back to the Portal Home Page, and log
back in to the portal.

If you are working on a large page, make sure to save often. The Time Out Warning is not
always visible.

Once you hit the Save button on a page, if there is an error, it will display at the top. If you
navigate away from the page, all of the data on that page will be lost.

Nebraska Department of Education
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Required Documentation

* Documentation must agree by object code with the
approved budget

* Must include detailed transaction level information (i.e.,
Expenditure Audit Report, Account Inquiry...) may include
account, object code, vendor name, date paid, check
number, amount and description of purchase

* Journal Entries, Petty Cash Accounts and Bank
Card/Credit Card — need original transaction information
with description of purchase

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education

04/29/2013

62



| { . d D t t .
SELECTED Data Expenditure Audit Report Arranged by
Dale Range: 03/01/2011 thru 08/31/2011 et
Date Src__PIO Check. Invoice Vendor Description Disbursed
1 GENERAL FUND
142651100 Salaries - Title IV
081152011 AP 00005248 080111 Vendor Name Salaries 70.00
0B/152011 AP 00006284 080111 Vendor Name Salaries 70.00
0B/152011 AP 00006208 080111 Vendor Name Salaries 70.00
08/152011 AP 00006327 080111 Vendor Name 85.00
14265.110-0 Account Totals: 205.00
142651101
0810272011 GL BERNHEA Salaries 100.00
14265-1101 Account Totals: 100.00
14265-210-1 Fica
081152011 AP 00006332 3FICM.340 Wells Fargo Bank  Normal Payrall 08/18/2011 148
081572011 AP 00006332 3FICA.340 Wells Fargo Bank Normal Payroll 08/19/2011 6.23
14266.210-1 Account Totals: 7.68
14265-220-1 Fica
081572011 AP 00005282 3NTRT.340 Payroll Account Normal Payroll 08/19/72011 836
14265-220-1 Account Totals: 836
14265-318-0 Contracted Services. 0.00
14265-3184 GA Contractod Services. 0.00
14265-318-6 CC Contracted Services 0.00
142654101 Supplies WPES
081152011 AP 00006256 98441 Promtional Concepts Drug free day/Leadership 102.35
081152011 AP 00006201 50840 Quality Printing Leadership camp 19.71
142654101 Account Totals: 122.06

29/2013 NEBRASKA DEPARTMENT ©f EDUCATION
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Deadlines are Deadlines

* Deadlines are Deadlines are applicable to
submission of application.

* If the school district does not create and
submit an application by the deadline they
will have to request an exception through the
Consolidated Data Collection (CDC ).

* Once an original application is submitted
before the deadline; changes can be handled
through the amendment process in the GMS.

NEBRASKA DEPARTMENT ©F EDUCATION
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For additional information Dleas =braskc Department of Education

Help Desk:
email:nde.helpdesk@nebraska.gov
Local: (402) 471-3151
Toll Free: (888) 285-0556

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education
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Resources - Links

NDE Website:
http://www.education.ne.gov

GMS Website:
http://www.education.ne.gov/gms2/index.html

GMS User Guide:
http://www.education.ne.gov/GMS/GMS%20User%20Guide.pdf

NDE Portal:
https://portal.education.ne.gov

GMS Payment Information:
http://www.education.ne.gov/FOS/Paymentinformation/index.html

GMS Payment Instructions:
http://www.education.ne.gov/FOS/GrantsManagementSystem/Payment In

structions Outline 05.28.10.pdf

NEBRASKA DEPARTMENT ©F EDUCATION
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